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STAT

Lacords Manegenent Officer/Dis

ise of ITubre-Agency il Soveliopes

office of loglstics

i. In accordasnce with our comwersstion recently, there are
atbached sangples of tve (2) envelopes for the trangsission of
Snbra-higrey Mall.

2. These envelopes wivw originally designed fur the
followliy reasons:

2. 7o elistmaste overnight storsge in safes of con-
wgnbioml wenille envelopes with the oeces, sddresges, and

B PO provids a pockel for Fora 240, "Courler Becelyt
srdl Log Reeord” .

e To provide o less oxpensive envelops.

Ge  Sww Ageucy offices hove objected to the use of these
eavelopea. On the otheyw Land, other offices find ther scitabils
ard are asing the:s ln congiderehle voluse. YHe use the:s 4o good
admdags at the Records Certer and Iz our own offTice. MW
Divisios advised e that these tw esm&m; Shock M
TH30-500-3030 (12 x 10), Otoock Duder T530-H00-351 {zﬁ x 10) are
pvailoide in all Bualldlng aam&g @ﬂimst dould you sbtegt to
sncourape e use of these euvelopes In your ouwn cogonont? It
iz not eszentlal that the Ewm fecoipt be used with thes in all
inwbences. The pame onll sddrvess cen be wrltten oo the eﬁvﬁlﬁ@m
it ens be desbroyed after one tlze uga 1f so Apnirved becuu '
srs o very joexponslve.

e e do not plan to resider these envilopes after the existing
wipply iz used up. I 4o, howeeer, want Lo underteke with ywu the
davelopant of a wore suitatie intra-Agency esvelope st a later datas.
I wilil sppreciate eny idoes.
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